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Getting Started - Paragon Affiliate Connect 
Congratulations on acquiring Paragon Affiliate Connect! This is a unique opportunity for you to develop 

and strengthen real estate agent connections, build your brand, and secure high-valued prospects early 

in the real estate transaction process.  

• You will be able to Connect and communicate with Brokers and Agents to strengthen your 

partnership.  

• You will be able to receive key notifications on the listing and buyer activity of your connected 

agents (optional feature) 

• You will have ad/branding to the consumers of your connected agents in the Collaboration 

Center.  

So, let’s get started. 

 

Setting up your Account  
After signing up for Paragon Affiliate Connect, the MLS staff will add you to their MLS database and you 

will receive a Welcome email.  Below is an example of the email you will receive: 

Example Email: 
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You will first Click on the create Password link, clicking on the link, you will be redirected to a page 

where you will need to Create your password. Note in the email your username.  Enter your username 

and then create your new password. Please note, the password needs to be at least 7 characters and 

contain at least 1 number.  Once you submit your password change you will receive another email 

welcoming you to the Paragon Affiliate Connect system.  
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After you create your password, go back to your welcome email and click on the view dashboard link. 

 

 

You will be logging into your unique dashboard.    
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Setting up your Affiliate Connect Dashboard 
Now that you’ve logged in, you are viewing a blank dashboard, what’s next? 

Your first step is to set up your Ad/Branding Block!  Your branding block is what the client/buyer of the 

agents you are connected to will see when they are viewing listings. For a video on how to do this Click 

here or follow the steps below: 

1. Click on the gear in the upper right-hand corner of the screen. 

2. Customize your photo and office logo. Select Edit Photo – then click on Upload Photo.  Note 

that the photo upload must be below 2MBs in size. Find your photo on your PC and select, click 

open and then click save. 

3. Follow the same steps same for uploading an office logo. 

4. Add your Marketing text. This is what will be displayed under info in the advertisement. You can 

update this text as often as you like. It is a great place to introduce yourself to the buyer/client. 

5. The Call to Action link is where you can place a link on your ad/block that the buyer/client can 

click on and be redirected to either your homepage, a rate page, etc.   

6. Click the Save button and you will then be able to preview what your ad/branding box will look 

like to the buyer/client. 

 

 

This ad/branding box will display in the buyer/client’s collaboration center when viewing listings. 

https://vimeo.com/543746774
https://vimeo.com/543746774
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Connecting with Agents 
Now that you have your ad/branding block ready to go, you will want to find some agents to connect to. 

For a video on how to do this Click here or follow the steps below: 

On your new dashboard you will be allowed to search for and send invitations to agents you would like 

to connect with. They may also connect directly with you. 

1. Send invitations to agents to connect (the number of invitations sent is determined by the MLS). 

a. If you reach your invitation limit, you can either disconnect from one of your agents or 

remove an unaccepted invitation to send an invite to another agent. 

b. Agents will receive these connection requests via email.  They can accept or decline the 

invitation.  The invitation will automatically expire in 30 days. 

c. You can resend an invitation to an agent only once. 

 

2. To invite agents to connect with you, you will go to the menu in the upper left click and select 

the Search Agents options (the number of invitations sent is determined by the MLS) 

 

 

 

 

 

https://vimeo.com/552138626
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Next you can either search by Starts with, Contains, or all Agents. 

 

Once you are connected to an agent/office and if they allow you to see listings you will start 

getting information on this. 

3. On the main dashboard you will be able to see who has already connected with you.   

a. Click on Agent Subscriptions – if you have connections, you will see them here. There 

are three types of connections: 

i. Agent Accepted – this is when you invite an agent to collaborate with you and 

they accept 

ii. Connected by Office – this is when a broker connects their entire office to you 

iii. Connected by Agent – this is when an agent connects directly with you. 
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Working and Communicating within Paragon Affiliate Connect 
1. See listing activity updates of agents you that you have a connected with. *  

 

 
 

 

2. See buyer activity updates of agents you that you have a connected with. *  
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3. Search for Listings (Optional Feature) - if the MLS has provided a search URL.  

 

4. Communicate directly with your connected agents via the dashboard. 

 

As an affiliate, you can be connected by agents or brokers.  Once your affiliate access has been set up, 
you will become searchable by agents and brokers within the MLS.  Agents can connect directly to you 
without impacting the number of invitations you can send out. Brokers/Office managers can also 
connect with you at an office level affiliate that will connect you to the office(s) that they manage.  If 
you are connected as an office level affiliate, all agents within the office become connected to you.  
 
*Provided the agent has chosen to share the information with you. 

 

 

For additional support please contact us at AffiliateConnectSupport@bkfs.com 


